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1.Introduction to Assessment at ISAlmere   

In the first part of this assessment policy you will find an overview of general policies for 
assessement, which apply, to the Middle Years Programme(MYP), the Diploma Programme 
(DP), and the Career-related Programme (CP). In the second part you will find a detailed 
overview of assessment in the MYP/DP/CP. Assessment at International School Almere is part 
of the teaching and learning process. The aim is to support students to improve their learning. 
The focus is on assessment for learning. Teachers use assessment tasks to give feedback to the 
learning of the students but also to inform further development of the subject curriculum.   

Formative and summative assessment opportunities offer feedback on student’s strengths and 
points that need improvement.  
The formative assessment monitors the student’s progress. It gives the opportunity for reflection 
and gives information to students about the areas that need improvement and for teachers to 
reflect on teaching methods and to adapt the instruction to the student’s need. Small tasks in 
class like questions or small quizzes can be examples of formative assessment, which can be given 
without prior notice.   

The summative assessment in the MYP is aimed to determine the level of achievement of a 
student at the end of a unit of work or stage of the course. Examples: essays, lab reports, 
presentations, debates, tests, blogs, performance etc. These levels are converted into grades (1-7) 
using the grade boundaries specific to each subject group. For DP summative assessment is 
aimed to determine a final grade. For the DP the feedback is given as grades (1-7) using 
percentages or the grade boundaries specific to each subject.   

For CP summative assessments are divided among the DP subjects and their Career-related 
Studies (CRS). The criteria and type of assessments for the DP subjects are the same as for DP 
students. For their CRS they will have summative assessments at the end of every unit which will 
receive one of three criteria: insufficient, pass, or distinction. Should a CP student have an 
insufficient for a CRS summative, they are allowed one repeat. If they still receive an insufficient, 
they officially fail that unit.  
 
All students in the IB programmes are assessed with grades from 1 to 7 for their MYP and DP 
subjects, with 7 representing the highest grade, the exception being the CRS component of CP.  
 
2.Reporting assessment   

Report cards are handed out at the end of each of the three terms of the school year. All 
assessments and reporting are documented on ManageBac.  

  
MYP: The first report cards include the criteria levels and subject teacher comments whereas the 
following report cards will also state the students’ projected Final Grade in the subject. In the 
first report card it is possible that not all criteria for all subjects are assessed. There is an 
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exception made for MYP5 where all criteria will be assessed by the first report for the onscreen 
exam subjects.   

The second report card includes the subject comments and achievement levels, final grades and 
feedback on service in action.  
The third report card includes mentor comments, subject teacher comments, achievement levels, 
final grades and feedback on service in action. For MYP5 personal project feedback is also 
included. The onscreen mock exam results will be included in the second report card.   

For students who are in phase 1 or 2 in English language acquisition, only a subject comment is 
provided in the report card if the levels achieved are below 3 for all subjects for the first 6 
months of the school year.  

DP: The report cards include final grades and subject teacher comments for each subject, 
including the progress on Theory of Knowledge, Extended Essay and Creativity, Activity and 
Service. For the students of the first year of the programme, Report cards or Progress reports are 
published in December, April and July.  For the students of the second year in DP, Report cards 
are generated in December and March. For the DP2 students, the Mock exam grades are 
published in report 2, in March.   

CP: The report cards include final grades and subject teacher comments for each subject, 
including the progress on Personal and Professional Skills (PPS), Reflective Project, Community 
Engagement, and Language Development. For the students of the first year of CP, report cards 
are published in December, April and July. For the students of the second year of CP, report 
cards are generated in December and March. For the CP2 students, the Mock exam grades are 
published in report 2, in March.  
  
For all IB programmes, the Final Grade earned at the end of Term 3 represents an overall 
judgment of the students’ work throughout the entire school year, and the Final Grade, in 
conjunction with other requirements, is used to determine whether or not a student is promoted 
to the next year group. (please refer to the Promotion Policy MYP/DP/CP).   
 
5.Deadline for summative assessment tasks   

There is a clear policy for students not submitting summative assessment tasks in MYP/DP/CP 
according to the deadline. (Please refer to the Deadline Procedure).   

4.Academic integrity   

At ISAlmere academic integrity is emphasized with authentic formative as well as summative 
assessment tasks. Students are taught the importance of academic integrity through workshops 
and subject specific guidance. There are clear referencing and citing expectations for each year 
level. At the school the Modern Language Association (MLA) referencing convention is used. If a 
student is plagiarising within a summative assessment task, depending on the year level the 
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student will have a conversation with the teacher and be asked to redo the assignment without 
using any research tools. (Please refer to the Academic Integrity Policy).  

For Language subjects, the following is also construed as plagiarism: memorizing text and then 
reproducing it in written or oral examinations.  

When components are submitted to the IB for assessment, the subject teacher/supervisor must 
authenticate the student’s work. This can be done ONLY if the teacher sees development of the 
work in lessons during the two school years. Therefore, it is crucial that students show stages of 
their work during the school year and does not show only the final product. In case of non- 
authentication, the work will not be submitted to IB. As a consequence, a grade will not be 
awarded for that component and therefore, the DP diploma, CP Diploma, or MYP certificate 
will be not awarded.   

5.Standardization   

In both programmes all assessments are standardized within the subject group. Standardization 
helps teachers to increase the reliability and consistency of the assessment information that they 
gather so that it can be used to guide and improve teaching practices and enhance student 
learning.   

6.Test weeks   

In addition to continuous formative and summative assessment, test weeks are conducted two 
times in the year. In November, MYP5, DP1 and CP1 students have a test week and in June 
MYP4, DP1 and CP1 students have a test week. MYP5, DP2 and CP2 students have mock 
exams in January/February. This way students get used to exam conditions and a wider range of 
topics that will be assessed. For MYP4 and 5 the students are exposed to digital assessment using 
AssessPrep in order to prepare them for the e-Assessment (onscreen tests) at the end of MYP5.   

7.Catch up tests   

If a student is not there for a test on the day the test is scheduled, then parents need to inform 
the school beforehand. If no e-mail has been received from parents, then the student will receive 
a 0. If a student is excused for the test date, then the student has one week to make up the test. 
This is the only opportunity for the student. If the student does not take the opportunity, then 
this will result in a 0 for the test, unless of course there is a very valid reason.  
The teacher must inform the student via ManageBac regarding the time, date and study topics of 
the test. (Please refer to the Catch-up test Guideline).   

8.SEN students   

Students with special educational needs are given extra time or a computer to do the test 
depending on their diagnoses. In order for students to receive extra time an official document 
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needs to be presented to our school psychologist. For MYP5/DP2/CP2 exams the IB needs to 
approve the documentation of the students to receive extra time.   

For students who are not proficient in English:  
The students placed in an English language acquisition class in phase 1 or 2 do not get awarded 
an achievement level (especially if it is below 3) in subjects where the performance in various 
subjects is inhibited by the language barrier. The students instead receive subjective comments on 
where they have improved and what they should focus on next time. The subject teachers are 
supportive, give them time to acclimatize with the subject requirements and then after 6 months 
achievement levels are awarded. Parents are also kept informed of the progress of their child in 
the English language acquisition skills.   

9.MYP Assessment   

At the International School Almere, the IB Middle Years Programme system of assessment is 
followed. The MYP format of assessment is known as a “criterion related”. This means that the 
students are evaluated against subject-specific criteria and are not evaluated against their peers. 
Each subject group is assessed across four criteria. Students can receive a maximum achievement 
level of 8 in each criterion. A brief description of the criteria can be found in each of the reports 
published. The criteria are the same amongst all MYP schools worldwide. Students are assessed at 
least twice per strand within each subject group during the school year. In order to determine a 
final grade all criteria need to be assessed. Teachers use the best-fit approach to determine a final 
grade. In order to determine the best -fit a teacher reviews all of the work a student has 
completed throughout the year for a given criterion and determines the level of achievement that 
most accurately represents the student’s ability. Additionally, if a student receives more than two 
levels of achievement per criteria, teachers can use the highest sustained level approach to 
determine the final level of achievement for that criterion. This represents the level that the 
student was able to reach the most throughout the year.   
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10. IB description of MYP final grades   
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11.Components of the assessment process:   
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12.MYP certificate   

Candidates for the internationally-recognized IB MYP certificate must complete eight 
eAssessments components.  
There are:   

• on-screen examinations in:  

• Mathematics   
• Language and literature   
• Sciences  
• Individuals and societies   
• Interdisciplinary learning   
• Language acquisition  

• ePortfolios (coursework) in:   

• Arts, or design   

• MYP Personal project.   

The maximum total score for the IB MYP certificate is 56, with a grade from 1-7 assigned to 
each required eAssessment. Students must achieve a total of at least 28 points, with a grade of '3' 
or higher in each eAssessment component, to be eligible to receive the IB certificate.   

13.DP Assessment   

In the table below are the components used in the assessment process at International School 
Almere. The abbreviations used are Diploma Programme (DP), Community, Activity and Service 
(CAS), Extended Essay (EE), Theory of knowledge (TOK).   
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The internal assessments are completed by the student during the course, assigned by the teacher 
and moderated by the IB. There are internal deadlines mentioned in the two-year calendar.   

In the May session, the students sit external examinations, which are externally assessed. The 
school offers a November session for the school retake students only.   

CAS, TOK and EE are at the core of the DP programme. The specific tasks will be described 
briefly in this booklet.   

In the table below there is a short description of the internal and external assessment and their 
weightage to the final grade of each subject.   
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14.Short description of CAS, EE and TOK and their specific assessment 
details   
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15. CP Assessment  
 
Students in CP will take at least two DP classes and will be assessed according to the DP 
standards. There is no differentation for CP students regarding the DP assessments, except that 
they need to have at least a 3 for at least 2 DP courses if they want to achieve their CP 
certificate.  
  
For the Career-related Studies (CRS) CP students follow an International BTEC Level 3 Diploma 
Course in Information Technology. The BTEC course is divided into several units spread over 
CP1 and CP2. At the end of each unit, CP students will be assessed in one or more assignments. 
A summative unit grade can be awared a pass, merit or distinction:  

• To achieve a ‘pass’ a learner must have satisfied all the pass grading criteria.  
• To achieve a ‘merit’ a learner must additionally satisfy all the merit grading criteria.  
• To achieve a ‘distinction’ a learner must additionally satisfy all the distinction 
grading criteria.  
• Students who complete the unit but who do not meet all the pass criteria are graded 
‘unclassified’.  

  
The learner will be taught the background information by doing class activities and research tasks. 
Then they will be given an assignment to complete. The assignment will be a written or practical 
task(s) to give the student the opportunity to achieve the basic Pass level.  
  
The more complex tasks that require more research and independence will allow the student to 
achieve Merit and Distinction grades. It is very important to meet deadlines so that they can get 
feedback and understand how to reach higher grades. Evidence of a student’s coursework may be 
a written piece of work, an information poster, or presentation. Evidence may also be submitted 
by ‘witness/observation statement records’ where the assessor writes a short account of a practical 
activity the student has undertaken. They can include videos and photographs that show the skills 
they have learned.  
  
If a student does not meet the Pass criteria on their first submission, the following procedure 
applies:  

1. Resubmission Opportunity  
The student will receive formative feedback (without detailed guidance on how to 
achieve higher grades) and be given one opportunity to resubmit the assignment. This 
resubmission must be completed within a clearly set deadline and must show genuine 
improvement.  
2. Retake Opportunity (New Assignment)  
If the student still fails to meet the Pass level after the resubmission, they may be 
allowed one final retake, which involves completing a new assignment that covers the 
same learning aims. This decision is made at the discretion of the CP Coordinator and 
subject teacher, based on the student’s effort, attendance, and circumstances.  
3. Final Grade  
In the case of a retake, the maximum grade the student can achieve is a Pass, even if 
the work would otherwise meet Merit or Distinction criteria.  
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It is important for students to meet deadlines and engage seriously with each assignment from the 
beginning. Regular support is provided, and all students are encouraged to ask questions, attend 
feedback sessions, and make use of available resources to achieve their best.  
   
The table below shows the number of points available for the BTEC units. For each unit, points 
are allocated depending on the grade awarded.  
   
   Unit size  
   60 GLH  90 GLH  120 GLH  
U  0  0  0  
Pass  6  9  12  
Merit  10  15  20  
Distinction  16  24  32  
  
The total amount of points a student gets over the BTEC course determines their final qualification 
grade. If a student fails to meet the minimum number of points to Pass, they receive a U. For the 
BTEC Diploma, students can score from a PP all the way up to a D*D*. The table below shows 
how the final qualification grade can be calculated.   
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16.Short description of the CP Core and their specific assessment 
details  
 
CP students will complete four core components next to their DP courses and their CRS. In the 
table underneath these are briefly explained and answered how these will be assessed.  
  
Component  Short description  Requirements  Assessment  
Reflective Project  A sustained piece of 

academic work 
exploring an ethical 
dilemma associated 
with the student’s 
career-related studies.  

It can be structured as 
an essay, presentation, 
or even multimedia 
pieces, all with the goal 
of encouraging critical 
thinking and personal 
reflection.  

Internally marked, 
externally moderated by 
the IB. Assessed against 
five criteria including 
ethical awareness, 
research, and critical 
reflection.  

Community 
Engagement  

A series of purposeful, 
authentic experiences 
that address identified 
needs in the 
community.  

Minimum of 50 hours; 
includes planning, 
action, and reflection. 
Must involve 
interactions outside the 
student’s immediate 
school environment.  

Students maintain a 
learning journal to 
reflect on experiences 
and growth. 
Completion is 
internally determined 
based on consistent 
engagement and 
demonstrated 
achievement of 
Community 
Engagement learning 
outcomes over two 
years.  

Personal and 
Professional Skills  

A taught course that 
develops transferable 
skills such as 
communication, 
resilience, and ethical 
thinking.  

Minimum of 100 
contact hours. The 
curriculum covers five 
skill development areas 
aligned with lifelong 
learning.  

Not assessed by the IB. 
Schools track 
participation and 
progress through 
portfolios and 
reflections.  

Language and Cultural 
Studies  

Encourages students to 
improve proficiency in 
an additional language 
and explore cultural 
contexts.  

Minimum 70 hours. 
Involves language 
acquisition and cultural 
investigation tailored to 
the student’s context 
and level.  

Assessed internally 
through a learning 
journal that students 
keep for the duration of 
the program. Journal 
should show 
completion of progress 
in learning outcomes as 
well as sustained 
engagement.  
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17.Award of the IBDP Diploma   

(Excerpt from IB Handbook of procedures for the Diploma Programme)   

A candidate will not qualify for the award of the diploma if certain requirements have not been 
met. The following codes indicate which requirements have not been met.   

• CAS requirements have not been met.   
• Candidate’s total points are fewer than 24.  
• An “N” has been given for theory of knowledge, extended essay or for a 
contributing subject. 4. A grade E has been awarded for one or both of theory of 
knowledge and the extended essay. 5. There is a grade 1 awarded in a subject/level.   
• Grade 2 has been awarded three or more times (SL or HL).   
• Grade 3 or below has been awarded four or more times (SL or HL). 8. Candidate 
has gained fewer than 12 points on HL subjects.   
• Candidate has gained fewer than 9 points on SL subjects.   

  

18.Award of the IBCP Diploma  
 
To achieve a CP certificate, a candidate must meet the following requirements.  

• The school has confirmed that the candidate has completed the specified career-related 
study.  

• The candidate has been awarded a grade 3 or more in at least two of the DP courses.  
• The candidate has been awarded at least a D grade for the reflective project.  
• The school has confirmed that all personal and professional skills, service learning and 

language development requirements have been met.  
• The candidate has not received a penalty for academic misconduct from the Final Award 

Committee.  
  
In addition to the usual certificate, a “bilingual certificate” can be awarded to a CP candidate who 
completes:  

• two DP language courses selected from studies in language and literature with the award 
of a grade 3 or higher in both a DP language course from studies in language and 
literature and completes a DP course from individuals and societies or sciences in a 
response language that is not the same as that taken from studies in language and 
literature. The candidate must get a grade 3 or higher in both courses.  

•  
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19.Physical education assessment for DP and CP students   

The school offers Physical Education to DP1/CP1 and DP2/CP2 students. The aim is to 
provide CAS opportunities for DP students, to enjoy high energy, relaxation and fun. This 
provides for holistic and balanced educational activities that the DP and CP students need.  
The students have 60 minutes of Physical Education lessons per week. All students are expected 
to join all activities and follow the program completely. In the report cards, each student will get 
an effort grade as well as a written comment from the subject teacher. The students do not have 
to prepare/study for lessons, but only to take part and enjoy having a balanced week.   

If one of these activities is used as CAS experience, the student will show evidence and reflection 
on ManageBac as any other CAS activity. In this case, the Physical Education teacher is the CAS 
supervisor.   

20.Review of this policy   
  
This policy was reviewed in June 2025. This policy will be reviewed every 2 or 3 years. In case an 
urgent clarification is needed then the policy will be reviewed at the end of the school year during 
the end of year meetings.   

 

  
 
 
 
 
 
 
 

  

  
 


