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general information

the dress code  

delegates are expected to adhere to a formal dress code. i.e 

blazers recommended 

no sneakers/ casual shoes 

ties for male delegates 

the official language 

the official language of ALMUN is English, and as such all

debates and dialogue within committees should be conducted in

English

ALMUN



participating parties

the secretariat 

comprised of the secretary general (Jiya Jain) and the deputy

secretary general (Hannah van der Meer) - the secretariat forms

the leadership of the conference as a whole and is the primary

coordinator of Almun 2024

organising committee  

comprised of ISA students, and spanning across 4 committees -

finance, it, social media, mun technicalities - and admin staff, the

organising committee oversee all of the planning and logistics

related to the running of almun 2024

MUN directors 

the admins 

comprised of members of the almun oc, the admins are responsible

for aiding the operation of each committee by assisting with voting

procedures, delegate communication,  and more

a supervising teacher who oversees the running of the

conference, the mun director of Almun 2024 and international

school Almere's mun club - Mr A. Remmelink -  is instrumental to

the foundation of the conference and the running of both almun

2024 and our club 

the chairs 

responsible for overseeing and managing the proceeding of

committee sessions, the chairs and deputy chairs create delegate

booklets and facilitate and control the debate



research

position papers 

example

position paper

a position paper is a 1-2 page document that details the stance

of the specific country represented by the delegate on the

issue at hand, and essentially summarises the entire view and

policies of the nation. a position paper typically contains an

introductory header, information regarding the country’s

stance on the topic, the country’s previous experiences,

actions, or policies regarding the topic, potential solutions to

the topic being addressed, as well as additional information

regarding diplomatic ties and so on. a position paper is

valuable as it outlines all of the important information

regarding the delegate’s nation’s stance, and as such, is

valuable for drafting speeches, clauses, resolutions or

amendments during the conference. 



research

country overview 

it is vital for a delegate to fully research all aspects of the

country they are representing in order to be able to

accurately reflect said nation in the debate. as such,

delegates are encouraged to create a profile of their country

that answers the following areas: 

politics

history

geography

economy

culture

government type

democracy index

government stability

political alliances

political enemies

internal disputes/conflict

government origin

key historical events (wars, conflicts etc.)

past colonialism or past independence

geographical location

neighboring nations 

natural resources e.g oil

advanced, emerging, or developing economy? 

economic dependency 

economic/ trade alliance affiliations 

economic dependencies/ weaknesses

religion

ethnic groups 



research

topic overview 

it is vital for a delegate to fully research all aspects of the

topic being discussed in their committee so that they can

accurately understand, discuss, and debate on the topic. as

such, delegates are encouraged to create a profile of the

issue being debated that includes the following areas: 

issue definition

core issue/ problem 

key parties 

key legislation, policies, and actions 

historical context 

present day relevance 

recent developments

previous efforts 

effectiveness of said efforts 

respective nation’s stance on issue 

useful resources 

CIA world factbook 

UN website 

Amnesty international 

Greenpeace

global conflict tracker 



Resolutions are the foundation for all United Nations

operations. They are responses announced by various committees

expressing a desire to change a situation and explaining how this

can be accomplished. As UN delegates your main duty is to debate

and adopt resolutions. 

A resolution is a very long sentence broken into clauses that

describe the problem and how to solve or work towards fixing it. 

A resolution at a MUN conference expresses your country's

position on a certain topic. It reflects your policy statement in

greater depth. With the research done in the previous section, you

can now make those policies into actual clauses to help solve the

problem. Resolutions provide a foundation for discussion. It is a

tool for reaching an agreement or compromise amongst member

states on a certain topic. 

resolutions

Headings

The heading of a resolution must contain the following:  

1.   The Committee where the resolution is to be debated (e.g.

General assembly, Security Council) 

2.   The question the resolution is dealing with, the main submitter

and the co-submitters 

3.   Start by addressing the committee(which is the beginning of

the sentence).  



Preambulatory clauses are the clauses that start off the

resolution and do not take action. They will, for example, define

the issue, recognize it as important, or take note of previous

actions or decisions taken concerning the issue. Essentially, they

describe what the submitters consider the problem to be and

mention thoughts or assumptions concerning the problem.  

Preambulatory clauses are not numbered, and must start with

present of perfect participles (e.g. approving, concerned) or with

adjectives (e.g. aware, alarmed). They end with a comma and are

separated by a blank line (see page 8). Usually, they are not paid

attention to during the formal debate as they only provide

information. The list on the following page can be used to start

the preambulatory clauses. You may add words such as ‘deeply’,

‘firmly’, ‘fully’, ‘further’, etc to these words. 

resolutions

Preambultory Clauses



Operative Clauses  Operative clauses are the third part of the

resolution, on which the debate is focused. They ask for the

action needed to solve the issue. Each clause addresses a certain

aspect of the issue; therefore, one clause should not call for a

variety of measures but stay focused on one particular aspect. A

minimum of three operative clauses are required in a resolution.

 When writing operative clauses, you should make sure to stay

concrete and rational. If you call for a certain action, also

explain briefly how you think it should be carried out. The final

clause is usually a sort of conclusion, reserved for expressing

hope that countries will cooperate on the issue, although this is

not mandatory. 

Operative clauses are numbered, must start with a verb in the

third person present tense (e.g. declares, stresses), and end with

a semi-colon ( ; ). The last operative clause ends with a full stop (

. ). The clauses are also separated by a blank line and are placed

further from the margin than the preambulatory clauses. The

following words can be used to start an operative clause. Words

with an asterix ( * ) are only allowed in the Security Council. 

resolutions

Operative Clauses



resolutions

example

resolution 

header

preambulatory

clauses 
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debate structure

After drafting a final draft resolution, it must be presented by a

minimum of eight co-submitters, including one main submitter and

seven other co-submitters. The resolution must be approved by the

Approval Panel, which checks format, spelling, and content. Once

approved, the resolution can be submitted to the chairs, who decide

when it will be debated.

To improve resolutions in an informal atmosphere, it is necessary to

have a copy that can be easily shared digitally or in print form.

Lobbying is an essential part of the conference, allowing for better

preparation and confidence during debate.

Lobbying time is an informal discussion on an issue in forums, which

can make debate more productive and essential for the conference.

It involves discussing resolutions with representatives from other

countries to improve them by rewording, adding clauses, or

merging. Lobbying is crucial as the United Nations aims to

cooperate and gain insight into who will support or oppose your

resolution during debate. It also helps prepare for potential

criticisms, boosting confidence during debate.

lobbying

order of formal debate 

1. Opening by the chair 

2. Roll call 

3. Drawing up the agenda 

4. Reading out the operative clauses of the resolution by the main

submitter 

5. Setting debate time and mode 

6. Speakers delivering speeches and answering questions 

7. Voting on the resolution 

8. Repeating point 4 to 7 for each resolution 

9. Closing by the chair

resolution submission



debate structure

The United Nations (UN) has a unique process for addressing issues

and implementing resolutions. Delegates can submit amendments,

which are changes to the resolution that only concern one clause at

a time. Amendments can be added, struck, or changed by the operative

clauses. The process involves a mini-debate where the delegate

submits their amendment, which is then introduced by the chair. If the

amendment is entertained, the chair sets closed debate time, usually

3 minutes in favour and 3 minutes against.

Amendments to the second degree can also be entertained, with

debate continuing regardless of whether the amendment passes. If

the amendment fails, the submitter retains the floor, and if it passes,

the resolution is amended. 

amendments 

points & motions 

Points are questions to the chair or speaker during debate that do

not require delegates to take the floor. Motions are suggestions by

delegates for the forum to do something and require a'second'

(another delegate to support the motion too). If objections arise,

motions will be voted on or overruled by the chair.

security council 

The Security Council procedure is similar to other forums, but with ad

hoc resolutions instead of debate on a whole resolution. Each clause

is debated and voted on, and if the clause passes, it becomes part of

the resolution. Once debated time has elapsed or there are enough

clauses, the Security Council votes on the whole resolution, which

requires a two-third majority to pass.

The P5 (France, the UK, the USA, China, and Russia) have a

considerable influence in the Security Council due to their veto

power. Cooperation, compromise, and negotiation with and between the

P5 play a crucial role in the Security Council's decision-making

process.



1. Point of information (to the chair/speaker) Speaker: At the end

of a speaker’s speech, the Chair will usually ask if delegates

have any points of information for the speaker. For this,

speakers may choose to open themselves up to a specific number

of points, ‘any and all’ or none. Points of information must be

phrased in the form of questions and can only be asked when

recognized by the chair. If a delegate’s question is not

sufficiently answered, they may not directly converse with the

speaker; instead, they must ask for a motion to follow-up. Chair:

Points of information to the chair may be asked at any point, for

example when the delegate is unclear about something. 

2. Point of order: This point refers to procedural matters only.

It may not interrupt a speaker and can only refer to something

that just happened. It may also be used when a delegate feels

insulted by another delegate. 

3. Point of personal privilege: This is addressed to the chairs

and refers to the delegate’s well-being and comfort. It may not

interrupt a speech unless it concerns audibility. 

4. Point of parliamentary inquiry: This is addressed to the chair

regarding the rules of procedure and can be used when the

delegate is unclear or confused. Motions 

debate structure

list of points 

list of motions 

1. Motion to divide the house: This motion may be called if there

are enough abstention s during voting procedure which, if forced

to vote in favour or against, could change the result of the

voting. There will be a re-vote, during which abstentions are not

in order.



debate structure

2. Motion to move into previous question: A motion to move into

Previous Question may be confused with the “motion to move

directly into voting procedure”. However, this does not exist. The

motion calls for the closure of the debate and a vote to be taken

on the motion pending. It requires a “second” by the house and is

overruled if an “objection” is proposed. 

3. Motion to extend debate time: This motion calls for extension of

the debate time on the resolution, amendment, or motion.

 

4. Motion to vote by roll-call: This motion may be called if the

delegate feels uncertain the administrative staff has properly

counted the votes. The chair will ask every delegate individually

for their vote and abstentions are still in order. 

5. Motion to table the resolution: This motion calls for the

temporary disposal of a resolution. It will be done if a deadlock in

the debate has occurred and more lobbying or time is needed. It

will be voted upon and needs a simple majority to pass. 

6. Motion to reconsider a resolution: This motion calls for a re-

debate and re-vote of a resolution that has already been

discussed. This will only be necessary if no other draft

resolutions on the issue are present and may so be used as a basis

to create a new resolution. It will be voted upon and needs a two-

thirds majority to pass. 

7. Motion to withdraw the resolution: This motion may be called by

a main- or co-submitter of a resolution before the debate. It can

only be called if all supporters agree with the motion. It can also

be done during the debate, but only by the unanimous consent of

the forum.

list of motions 



MUN Terminology 

Abstention: a vote neither in favour nor against (only on a whole

resolution)  

Ad hoc: added on (e.g. time added on, an issue added on, or an

amendment added on)

Against: a vote opposed to a resolution or amendment

 

Amendment: alteration, change, to a resolution  

Clauses: the parts into which a resolution is divided, each

concerning one particular aspect of an issue:  

Closed debate: debate where time in favour and against is

separated 

Co-submitter: co-author or co-signer of a resolution

Delegate: representative of a country or organisation 

Floor: when a delegate has the floor he/she has the right to

speak in the debate

House: the forum, used to indicate the entire assembly (all

members of the forum except for the chairpersons) 

IGO: Inter-governmental organisation  

In favour: A vote supporting a resolution or amendment

In order: if something is in order, it means it is ‘allowed’ 

Lobbying: to debate informally in the lobby (usually in the forum

already) 



MUN Terminology 

Main submitter: Author or main author of the resolution, who

officially proposes it to the committee

Merge: to put two or more resolutions together to form one 

Motion: a proposal for the forum to do something NGO 

Object: This is used when a delegate is against a motion 

Open debate: debate where delegates may speak in favour or

against at any time 

Operative clauses: these are the numbered clauses which take

action 

Preambulatory clauses: these are the non-numbered clauses

which define the issue and outline certain assumptions or

references 

Placard: wooden board or sheet of paper with the country/NGO’s

name, used to be recognized during the debate 

Resolution: proposal suggesting ways to deal with a certain issue

used when a delegate supports a motion 

Second: used when a delegate supports a motion 

Yield: to give (e.g. to yield the floor to the chair/another

delegation) 



MUN Terminology 

mun conventions 

For example, if you want to say “I think …” you have to say

“India thinks …” or “The delegation of India thinks …” 

When starting a speech, you always have to address the chair        

and the house first. Therefore start a speech with something like

“Honourable chair and fellow delegates, …” 

2.

Referring to yourself in the first person is not allowed. You can

start your speeches with your country’s name or with ‘the

delegation of …’ 

1.

Funding is an important part of solutions to many issues, but in

MUN, it is assumed to be unlimited. However, clauses or

statements referring to funding should be broad, without

specific numbers or funds named.

3.

ALMUN


